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- All aspects of the business of managing a dental practice are covered, focusing on the functions
generally performed by the administrative assistant but including information useful to dental assistants,
dental hygienists, and other members of the dental team.

- A Patterson Dental EagleSoft CD-ROM (included with the workbook) provides you with valuable
realistic practice experience with this widely used software program.

- Expert author Betty Ladley Finkbeiner isaleading authority in dental assisting education with many
years of experience and many publications to her credit.

- Key terms are bolded and defined at the end of each chapter, putting new vocabulary at your fingertips.

- Summary tablesand boxes make it easy to find key information.

- Practice Note boxes highlight and summarize important concepts.

- Chapter outlines and obj ectives introduce material and serve as checkpoints for reference or study.

- End-of-chapter learning activities include review questions and suggested activities for better
comprehension of the material.

- Useful appendixes provide easy-to-find resources including a review of grammar to promote proper
business communication, common medical abbreviations, and alisting of dental terminology.

- A NEW two-column format makes the book more compact and easier to read.

- A new focus on paperlesstechnology and updated illustrations and photos of traditional paperwork
keep you up to date with current practices.

- Expanded coverage of information security includes the latest on keeping communications secure within
the office environment.

- Updated coverage of financial procedur es includes information on el ectronic banking, record keeping,
and tax forms.

- Evolve resour ces for students include online access to EagleSoft practice exercises that use actual screen
shots to illustrate proper procedures and potential pitfalls, along with updates to content, working forms
and templates, and crossword puzzles for vocabulary review.

- A workbook provides exercises using the practice management software, plus summaries of textbook
content, learning objectives, practice questions and answers, critical thinking exercises, and Internet
assignments. Sold separately.
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From reader reviews:
James Barddley:

As people who live in the actual modest era should be update about what going on or facts even knowledge
to make these individuals keep up with the erawhich is always change and move ahead. Some of you maybe
will probably update themselves by reading through books. It is a good choice for yourself but the problems
coming to you is you don't know what kind you should start with. This Practice Management for the Dental
Team - Elsevier eBook on Vital Source (Retail Access Card), 8eis our recommendation to cause you to keep
up with the world. Why, because this book serves what you want and wish in this era.

Richard Delarosa;

Practice Management for the Dental Team - Elsevier eBook on VitalSource (Retail Access Card), 8e can be
one of your basic books that are good idea. Most of us recommend that straight away because this guide has
good vocabulary that can increase your knowledge in terminology, easy to understand, bit entertaining but
nonetheless delivering the information. The article writer giving his’her effort to put every word into joy
arrangement in writing Practice Management for the Dental Team - Elsevier eBook on Vital Source (Retail
Access Card), 8e but doesn't forget the main point, giving the reader the hottest and based confirm resource
information that maybe you can be one of it. This great information can drawn you into brand-new stage of
crucial considering.

JakeHarris:

The book untitled Practice Management for the Dental Team - Elsevier eBook on Vital Source (Retail Access
Card), 8e contain alot of information on that. The writer explains the woman idea with easy approach. The
language is very simple to implement all the people, so do certainly not worry, you can easy to read this. The
book was compiled by famous author. The author provides you in the new period of literary works. Y ou can
read this book because you can continue reading your smart phone, or product, so you can read the book in
anywhere and anytime. In a situation you wish to purchase the e-book, you can open up their official web-
site along with order it. Have a nice examine.

Thomas Crittenden:

Do you like reading a e-book? Confuse to looking for your chosen book? Or your book seemed to be rare?
Why so many concern for the book? But almost any people feel that they enjoy intended for reading. Some
people likes examining, not only science book but in addition novel and Practice Management for the Dental
Team - Elsevier eBook on Vital Source (Retail Access Card), 8e or others sources were given information for
you. After you know how the good a book, you feel would like to read more and more. Science guide was
created for teacher or students especially. Those guides are hel ping them to increase their knowledge. In
other case, beside science guide, any other book likes Practice Management for the Dental Team - Elsevier
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